
                                                                                                     
                                                                                                                                                                             

 
CONDITIONAL USE PERMIT 

• Group Home, 7 or more occupants 
• Sober Living Home, 7 or more occupants 
• Residential Care Facility, 7 or more occupants 
• Drug and Alcohol Treatment Facility, 7 or more occupants 

 (Planning Commission Public Hearing / Approximate Processing Time 8-12 weeks) 
 

 
 
 
 
 
All Applicants Must Provide The Following: 

 
 

     1.  APPLICATION FORM:  
                  Wet ink signature by property owner(s), agent required. Application must be completed in full. 

  2.  APPLICANT LETTER FOR CONDITIONAL USE PERMIT  

 

  A.   On a separate sheet of paper, please describe your group home or sober living home operation. 
  

B. Describe how the proposed use is substantially compatible with uses permitted in the general area and how 
the proposed use would not be materially detrimental to other properties in the same area.   

 

   3.  FEE PAYMENT 
   See attached fee schedule for applicable fee information.  Make check(s) payable to the “City of Costa Mesa.” 

  4.  PUBLIC NOTIFICATION REQUIREMENTS 

 A. Radius Map: This map shall show the subject property and all properties within a 500-foot radius.   Assessor 
parcel numbers must be shown on all affected properties. 

 

       B. Mailing Labels: Submit two sets of typewritten mailing labels & one photocopy.  A mailing label is required 
for every property that is within the 500-foot radius (either wholly or partially).  The mailing label must contain 
the assessor parcel number above the name of the owner and applicable address.  Property owner names 
and addresses shall be obtained from the latest available County of Orange assessment rolls. 

 

       C. Certification Letter: The person who prepared the radius map and mailing labels shall write and sign a letter 
certifying that the information is true and accurate. 

     5.  PLANS – prints or photocopies 
 

       A. 11” x 17” plans folded in half, with face of plans out: 
 

1.    Fourteen sets (stapled) containing site, floor plan, elevation plans, and bed layout plan. 
 

       B. One 8½” x 11” copy of all plans.  
      
        C.  Color site photos of the exterior of the property and interior living and bedroom areas. 
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 6. OPERATOR’S PERMIT APPLICATION  
 
                  Completed Operator’s Permit Form application for group homes or sober living homes for seven (7) or more 
                  Occupants.  Note:  The Operator’s Permit is not required for State licensed facilities.  

 7. HOUSE RULES 
 

A. A copy of the Group Home or Sober Living Home House Rules.  
B. Completed worksheet regarding specific aspects of the House Rules.   

                  C.   A copy of the Group Home or Sober Living Home written Intake Procedures. 

 8.  GROUP HOME, SOBER LIVING HOME, OR DRUG AND ALCOHOL TREATMENT FACILITY RELAPSE                 
POLICY 

 9.  FORMS DISTRIBUTED TO RESIDENTS 
 

A.  Blank copies of all forms that all residents and potential residents are required to complete. 

 10.   LIVE SCAN REPORT 
 

Acceptable Live Scan Report for all owners/operators who have contact with residents, corporate officers with 
operational responsibilities, house managers and counselors (each Live Scan screening must be performed 
using a form provided by City of Costa Mesa staff with an assigned tracking code that is unique to each applicant) 

 

 
 
Approximately 8-12 weeks. Applications that do not include the required submittal items will not be accepted by staff.  The 
following will extend the processing time:  

 Incomplete application (due to lack of information, inaccuracies or revisions). 
 Project revisions made by the applicant. 

 
 
The plans shall contain the following information: 
 1.  Address of project; 
 2.  Name and telephone number of applicant or architect; 
 3.  Scale of plans; 

      4.  Location of structures on adjoining lots.   
 5.  Setbacks from ultimate property lines, if applicable, and distances between buildings; 
 6.  Dimension and use of existing (to remain) and proposed structures; 

          7.  All property lines and dimensions; 
          8.  Landscape and other open space areas; 
          9.  Walls and fences - height and materials; 
        10.  Trash enclosure/storage areas; 
        11.  Off-street parking: 

1. Designate types and number of spaces; 
2. Dimensions of parking stalls, maneuvering areas, and driveways; 
3. Identify paving materials; and 
4. Show location of curbing and wheel stops. 

       12.  Names and widths (to centerline) of all adjacent streets and alleys;      
       13.  Scale of drawings (large-sized site plans must be drawn to scale); 
       14.  North arrow;  
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   15.  Easements on or across the site;  
   16.  Floor plans including dimensions and use of the rooms; and  
   17.  Bed layout plan, including the number and location of beds in each bedroom. 
       
 
 
 
The Planning Commission is responsible for approving or denying this application.  The item can either be appealed or called 
up for hearing before City Council.  The appeal must be filed by 5:00 p.m. within seven (7) days of the Planning Commission’s 
decision with the City Clerk’s office at City Hall.  Requests for rehearing City Council items must also be made by 5:00 p.m. 
within seven (7) days of the City Council’s action on the project.  See attached fee schedule for the filing cost of an appeal. 

 
 
 
 
 
Additional material included in this packet: 

 

 Application form 
 Format sample of mailing labels 
 Surrounding property notification example map 
 A partial list of surrounding property notification service companies 
 Fee information 
 Completed work sheet related to House Rules 
 Sample bed layout plan  

 
 
 
 
 
 

City of Costa Mesa  
Development Services Department 
77 Fair Drive 
Costa Mesa, CA 92626 
Community Improvement Division Phone: (714) 754-5625 
Planning Division Phone: (714) 754-5245 
Fax:      (714) 754-4913 
Hours:  Monday through Friday, between 8 a.m. and 5 p.m. 
Email:  Planningcommission@costamesaca.gov  
Website: www.costamesaca.gov 
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